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Woodley Primary School

Parent/Carer Form for Pupil Absence 
during term time

	PLEASE NOTE:  The Headteacher cannot authorise absence for the purpose of a holiday in term time.  The Education (Pupil Registration) (England) Regulations 2006 states that Headteachers are no longer be able to authorise holidays in term time.  This form should be used to record an absence from school during term time so that school has a record of the reason for absence.  Parents/Carers should note that headteachers will only, in rare circumstances, be allowed to grant leave of absence if it is determined that there is evidence that exceptional circumstances exist.  Parents should also be aware that the Local Authority may issue parents/carers with Education Penalty Notices.  Further information can be found on the Department for Education website. 


	Name of Child
	
	Class Teacher

	Date of First Day of Absence
	

	Date of Planned Return to school
	

	Reason for Absence
	

	Number of school days absent
	

	If for any reason your child does not return to school on the date stated or the date that you have agreed with the Headteacher, please be aware that your child’s school place may be lost and given to a child currently on Woodley Primary School’s waiting list.  Can you please sign below to confirm that you understand this? (Always contact school if your child’s return to school is delayed for any reason). 

	Signed by Parent/Carer
	

	Date
	


	OFFICE USE ONLY

	Please attach attendance records and letter sent to parent/carer for child named above.  

	Date absence form received and signature of person receiving form
	
	Number of days absent this academic year other than illness.
	

	Attendance record % for last academic year
	
	Absence code to be recorded
	

	Attendance record % for this academic year
	
	Signature of Headteacher or Attendance Officer
	


Forms/Request for Pupil Absence Form
